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22 Floor Strata 100, F. Ortigas . Road, San Antonio, Pasig City

- 638-06-60 loc 106
PERFORMANCE EVALUATION REPORT FORM
Name of Employee: (7€””y Prae fuer o Date of Rating: /0 /7;/7»/ Date Hired: P/ /2 / 24
Position: AR fccocrad <

Location: 24 mbale ¢

Rating Period:

Department: L/f2

o (2,202 - Rplember 30,209

Purpose of Rating: a“a/;frcnhon ?e,r/oal

Instruction: Please review notes on Guide to performance appraisal before accomplishing this form.

FACTORS RATING POINTS
Has exceptional knowledge of his Has required Has required Needs additional
own&related work. knowledge of own & | knowledge of own instruction and
related work. work only. guidance.
1. KNOWLEDGE OF WORK 910 10 pts. 7 to 8 ps. 510 6 pts. 1to4 pts. 7
{Remarics ‘ﬁc Aa.{ - cz?ﬂay ,é /ea,f-n 'lﬂ/ a/ev?»/op
her afile bul He 1ust bave ap- /ﬂ/ﬁméz/r A fenrn
Usually exceeds standards. Meets standards. Seldoweets | mests isadunis.
standards.
2. PRODUCTIVITY 36040 pts. 30 to 35 pts. 20 t0 29 pts. 1t019pts .Z(;
Remarks: A7 fo be able fo mee] feolfhrec. Meede -
I 117 Y protemess 7
Always Usually Sometimes Rarely
9t 10 pts. 7 to 8 pts. 5 to 6 pts. 1to 4 pts.
3. INITIATIVE 5
vears: el B fnend and prwritze o codum Fmek |7
/0 Yerms  of evrcuf .
e
s Usually dedicated to {Sometimes dedicated| Rarely responds to
Abwys delicant Gy ity duty. to duty. company needs.
4. DEDICATION TO DUTY 9 to 10 pts. 8 pts. 5 to 7 pts. 1to4 pts. ?
Remaris: (POWE  pybngnece bnd AN /o»oé'r-e/
Always Usually Sometimes Rarely
cooperative cooperative cooperative cooperative
9 to 10 pts. 8 pts. 5to 7 pts. 1to 4 pts
5. COOPERATION
e Able o adapl put peccde @ corches? 7
ma :
171 provemen ¥
Tardiness w/n the allowable no.or With written With one (1) day . 5
fess. waming/s suspension With 3 dayzsuspension.
6. ATTENDANCE & (1st Offense) (2nd Offense) (3rd Offense) D
PUNCTUALITY: 9to 10 pts. 7 to 8 pts. S to 6 pts. 1104 pts. /
Remarks : //D Fecor A<
No record of accident accr::er:tc g“: of 2 Had an accident or had
No record oft/infraction against | butw/ 1infraction | 2CCidentbuw/ & | more than 2infractions
our safety/ housekeeping rules | against our safety/ T o:faga/m against our safety/
7. SAFETY AND / OR housekeeping rules | | “SFE/ | housekeeping rules / 0
Huoussmpmc ping
9 to 10 pts. 8 pts. 5to 7 pts. 1to 4 pts.
'Remarks . Mo /&é"'ol S
TOTAL ? L/




MNding

Y

. o i

evious Challenges and Accompllshm ents;

-

Areas of Strengths:

\

Areas of Weaknesses / Developh

Acknowledged By:
Ratedmy . \ SN ule 7. ABmuos Bapicyee Mai o8 (:'musg MAE 21VEmy
Printed Name & Signature Printed Name & Signature
Date % [22/24 - . lo /22 /24
(mm/dd /yy) (mm/dd/yy)
RECOMMENDATIONS:
Approved by Date Signed
mm / dd / yy
Approved by Date Signed
mm /dd / yy
President’s Signature Date Signed
mm/dd/yy
EMPLOYEE DETAILS:
Amount of Increase:
Date Hired: Present Rate:
mm/dd/yy Date of Last Increase:
mm /dd /yy
Date Appointed to Present Position: e
New Rate:
FOR HUMAN RESOURCE MANAGEMENT DEPARTMENT
Nature of Recommendation 2 Reviewed by:
Approved Recommended Rate e L el ™ Human Resource Department

Approved Recommended Position :

Effectivity Date
mm /dd /yy
PER RATING DESCRIPTION
90-100 Outstanding
75-89 Above Average Passing Rate
—— . 50-74 Average "
49below | Below Average




